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JOJKHOCTHASA UHCTPYKIUA
3aMecTUTeJIsl PyKOBOIMTeJIs

1. Oome mo1o:KeHus

1.1. JIO/DKHOCTh 3aMECTHTENs PYKOBOAMTENsST oOpasoBarenbHOW opranmsanuu (mamee — OO)
OTHOCHTCSI K KATETOpPUU PYKOBOAUTENEH.

1.2. Ha pomxHocTh 3amectutenst pykoBogutens OO HazHayaeTcs JHIIO, UMEIOIIEE BhICIIEE
npodeccuonanpHoe 0Opa3oBaHME [0 HalpaBJIEHUAM MOATOTOBKM «['ocymapcTBeHHOE H
MYHHIIMIIANBHOE yIpaBieHue», «MeHeIKMeHT» WIH «YTpaBleHHE TEePCOHAIOM» M CTax
paboThl HAa MEJArOTHYECKUX WU PYKOBOJSIIUX JIOJDKHOCTSAX HE MEHEE IISITH JIET WJIM BBICIIEe
npodeccuonansHoe 00pa3oBaHUE U JIOMOJHUTENBbHOE TMpodeccuoHalbHOE 00pa3oBaHUE B
00J1aCTH TOCYAPCTBEHHOTO ¥ MYHUIIMTIAIIBHOTO YIPaBJICHUS, MEHEPKMEHTA WJIM SKOHOMUKH U
CTaX pabOTHI Ha MEJArOrMYECKUX WM PYKOBOISIINX JTOJDKHOCTSX HE MEHEe TISITH JIeT.

1.3. 3amectutens pykoBomutens OO HazHayaeTcs W OCBOOOXKIAETCS OT JIOJDKHOCTHU
pykoBoautenem OO.

1.4. 3amecturens pykoBoautens OO HOKEH 3HATh:

e TIPUOPUTETHBIC HATIPABIICHUS PA3BUTHUS 00pa30BaTEIbHOU cucTeEMBI PD;

e 3aKOHBI n HHBIC HOPMAaTHUBHBIC IIPaBOBLIC aAKTHI, PErIaMCHTUPYIOOIUE
o0pa3oBaTenbHy0, PU3KYIHTYPHO-CIIOPTUBHYIO J1€ATEIHHOCTS;

o KoHBeHImI0 0 mpaBax peOeHKa;

e TIEIaroTHUKY;

e TICHXOJIOTHIO;

e JIOCTHIKEHHUS COBPEMEHHOU IMCUXOJIOT0-TeJarOrMYeCKON HayKH U TPaKTHUKH,

e OCHOBBI (DM3UOJIOTHH, TUTUEHHI,

e TEOPHIO M METOJBI YIIPABJICHUS 00pa30BaTEIILHBIMU CHCTEMaMU,



COBPEMEHHBIE TeNarornyeckue TeXHOJOTHH MPOAYKTHBHOTO, TU(HEpEeHIIMPOBAHHOTO
o0yuyeHHUsl, peann3alui KOMIIETEHTHOCTHOTO MT0JIX0/1a, Pa3BUBAIOLIET0 00y4eHus;
METOABl YOSKICHHS, apryMEHTAallud CBOCW IO3UIMU, YCTAaHOBJICHUS KOHTAKTOB C
00y4aronMMHUCs, BOCIUTAaHHUKAMU Pa3HOTO BO3pacTa, UX POAMTEISIMU (JIMIIAMH, HX
3aMEHSIONIMMHU), KOJUIEraMu 110 paboTe;

TEXHOJIOTUM JUATHOCTUKU IMPUYMH KOH(DIUKTHBIX CUTyallUd, UX HPOPHIAKTUKU U
pasperieHus,

OCHOBBI pa0OTBI € TEKCTOBBIMH pENAKTOpaMM, DSJICKTPOHHBIMM  TaOJMLIaMHy,
AIIEKTPOHHOM MOYTOM 1 Opayzepamu, MyIbTUMEAUUHBIM 000pYJOBAHUEM;

OCHOBBI 3KOHOMHUKH, COLIMOJIOTHH;

CrocoObI oOpranu3anuy (pruHaHCOBO-X03siicTBEHHOH AesTenbHocTH O0;

rpakJJaHCKoe, aJIMUHUCTPATUBHOE, TPYZAOBOE, OrO/IKETHOE, HaJIOrOBOE
3aKOHOJATENLCTBO B YAaCTH,  KAaCAlOWIEHCS  PEeryaupOBaHUS  JACATEIbHOCTH
00pa30BaTeNbHBIX YUYPEKJCHUH U OpPraHoB YIIpaBlieHHs 0Opa30BaHHMEM pa3IHMUHBIX
YPOBHEW;

OCHOBBI MEHEPKMEHTA, YIIPaBICHUsI IEPCOHATIOM,;

OCHOBBI YIIPABJICHHUS MTPOSKTAMH;

IIpaBUjIa BHYTPEHHEr 0 Tpy1oBoro pacnopsaka OO;

MpaBuJjIa IO OXpaHe TPy/a U MOKapHOHN 0e30MacHOCTH.

2. JI0JI2KHOCTHBIE 00SI3aHHOCTH

3aMecTUuTeNh PYKOBOAUTECIIA OO BEBITIONHSET cJIeaAyromue JO0JKHOCTHBIC 00513aHHOCTH.

JOOPOCOBECTHO HCIIOJIHSAET CBOM TPYJIOBbIE OOS3aHHOCTH, BO3JIOKEHHBIE Ha HETO
TPYAOBBIM JIOTOBOPOM;

co0JIr0JaeT MpaBUjIa BHYTPEHHETO TPYI0BOI'O PacHOpsIKa;

co0IIoAaeT TPYAOBYIO JUCIUILINHY;

BBHITIONTHSIET YCTAHOBIICHHBIE HOPMBI TPY/IA,;

coOmro1aeT TpeOOBaHMS TI0 OXpaHEe TPy/a U 00ecTeueHnI0 0€30MacCHOCTH TPYa;
OepeXHO OTHOCUTCS K MMYIIECTBY padoronarelns (B T. 4. K HMYIIECTBY TPEThUX JIHII,
HaxomsAmieMycst y paboTonarens, eciam paboTogaTelh HECeT OTBETCTBEHHOCTh 3a
COXPAaHHOCTB 9TOT0 UMYIIECTBA) U IPYTrHX PaOOTHUKOB;

HEe3aMeUINTEIbHO coo0IIaeT paboToIaTelNto MO0 HEMOCPEACTBEHHOMY PYKOBOIUTEIO
0 BO3HUKHOBEHUHM CHUTYallUH, MPEJICTABIAIOLICH yrpo3y *KHU3HU M 3]I0POBBIO JIHOJACH,
COXpPaHHOCTH HMYIIECTBa paboTomatens (B T.4. HMMYIIECTBA TPEThUX JIHII,
Haxojdulerocs y paboTrojaTens, eciu paboTojaTrenab HECeT OTBETCTBEHHOCTh 3a
COXPaHHOCTh 3TOTO UMYIIECTBA);

OpraHu3yeT TeKyIlee U MepCleKTUBHOE IIaHupoBaHue aesreiabHoctu O0;
KOOPJAMHHUPYET paboTy MeJarorndecKux M MHBIX PaOOTHUKOB, a TakkKe pa3paboTKy
y4eOHO-METOIMYECKON 1 MHON TOKyMEHTalluK, HeoOXoaumMon 1y nesitensHocti OO;
o0ecrieynBaeT WCIONB30BAaHUE ¥  COBEPIICHCTBOBAHWE METOJOB OpTaHU3aIlNH
00pa30BaTeNFHOrO MPOIecca U COBPEMEHHBIX 00pa30BaTENbHBIX TEXHOJIOTHH, B TOM
YHCIIe TUCTAHITMOHHBIX;

OCYHIIECTBIISIET KOHTPOIIb 32 KaUe€CTBOM 00pa3oBaTeNbHOTO (y4eOHO-BOCIIUTATEIBHOTO)
nporecca, 0OOBEKTHBHOCTBIO OILEHKH pPe3yIbTaTOB 00pa30BaTENbHONW JEATEILHOCTH



00y4aromuxcsi, BOCIUTAaHHUKOB, pabOTON KPY)KKOB M (PaKyIbTaTUBOB, 00ECIIEYCHUEM
YpOBHSL ~ TOATOTOBKM  OOYyYaroOlIUMXCs,  BOCIHHTAHHUKOB,  COOTBETCTBYIOIIETO
TpeboBaHUsIM  (perepabHOTO TOCYIapPCTBEHHOTO 00pa30BaTENbHOIO CTAHIAPTA,
denepanbHbIX TOCYAAPCTBEHHBIX TPEOOBAHMIA;

OpraHmu3yeT padoTy MO MOATOTOBKE U MPOBEICHUIO IK3aMEHOB,

KOOPJIUHHUPYET B3aUMOJICHCTBUE MEX]Y MPEACTABUTEISIMU NEAaroru4eckoil HayKu U
MPAKTHKH,

OpraHM3yeT MPOCBETUTEIILCKYIO PabOTy cpeau poauTeneit (JIUI, UX 3aMEHSIOIINX);
OKa3bIBaCT IMOMOIL TIEIarOrHYeCKuM pabOTHUKaM B OCBOCHHUH H pa3paboTKe
MHHOBAIIMOHHBIX IPOTPaMM U TEXHOJIOTHIA;

OpraHu3yeT  y4eOHO-BOCIUTATEIBHYIO, METOJIWYECKYI0,  KYJIbTYPHO-MAacCOBYIO,
BHEKJIACCHYIO paboTy;

OCYIIIECTBIISICT KOHTPOJIb 32 y4eOHOW HArpy3Koi 00ydJaronuxcs, BOCITUTAHHUKOB;
COCTaBJSIET paclucaHue YyYeOHBIX 3aHATHUA M JAPYrUX BUAOB Y4eOHOM U
BOCIIUTATEIBHOM (B T. Y. KYJIBTYPHO-I0CYTOBO#) JACSITEIBHOCTH;

o0ecreunBaeT CBOEBPEMEHHOE COCTABJICHUE, YTBEPXKACHUE, MIPEICTABICHHE OTYETHOMN
JIOKyMEHTAINH,

OKa3bIBaeT MOMOIIb OOYy4YaroIUMCSl, BOCHUTAHHHKAM B MPOBEICHUH KYJIbTYPHO-
MIPOCBETUTEIIBCKUX U 03I0POBUTEIIBHBIX MEPOTIPUSTHH;

OCYILIECTBIISICT KOMILUICKTOBAHHE M MPUHUMAET MEphl MO COXPAHEHUIO KOHTHHIEHTA
00yJaromuXxcsi, BOCMUTAHHUKOB B KPYKKaX;

y4yacTByeT B TMOAOOpe U pACCTaHOBKE IMEJAarorMyecKux KaJpoB, OPraHu3yeT
MOBBIIIIEHUE WX KBATM(UKAIIMH U TPOPECCHOHATBHOTO MAaCTEPCTBA;

BHOCUT TMPEIUIOKEHHUS IO COBEPIICHCTBOBAHUIO OOpPa30BaTEIbHOrO Tpolecca U
ynpasnenus OO;

MPUHUMAET y4YacTHe B TMOATOTOBKE W TMPOBEACHUU AaTTECTAllMM MEJarorn4ecKux u
npyrux padotaukos OO;

MPUHUMAET MEPHI MO0 OCHAIICHUIO MAaCTEPCKUX, Y4eOHbIX Jaboparopuil U kaOMHETOB
COBPEMEHHBIM  OOOpYy/IOBaHUEM, HATJSAHBIMH IOCOOMSMH W TEXHHYECKUMHU
cpeacTBaMu oOydeHus, MOTOTHEHUIO OMOIHOTEK U METOIUYECKUX KAOMHETOB yueOHO-
METOJINYECKOM, XyJI0)KECTBEHHON U MEPUOIUYECKON JINTEPATYPOH;

OCYIIECTBISIET  KOHTPOIb 332  COCTOSSHUEM  MEIUIIMHCKOTO  OOCIY:KUBAaHHUS
00yJarOIUXCsl, BOCMUTAHHUKOB, KHUJTHITHO-OBITOBBIX YCIOBHIA B OOIICKUTHSIX;

IpU  BBINOJIHEHWW  oOs3aHHOCTeH  3amectutens  pykoBogutens OO  mo
aIMUHUCTPATUBHO-XO3SIICTBEHHON 9aCTH OCYLIECTBIISET PYKOBOJCTBO XO35HCTBEHHON
nearenbHOCTEI0 OO,

OCYIIIECTBIISIET KOHTPOJIb 33 XO3SHUCTBECHHBIM OOCTY)KUBAaHUEM | HAJICKAITIM
cocrosinuem OO;

OpraHu3yeT KOHTPOJIb PaIlMOHAIBHOIO PACcXOJ0BAaHUS MaTepUaloB W (DHMHAHCOBBIX
cpeacts OO;

MPUHAMAET MEpPhl 10 PACHIMPEHUI0 XO3SHUCTBeHHOW camocrostensHoctn OO,
CBOCBPEMEHHOMY 3aKIIOYCHHIO HEOOXOIMMBIX JOTOBOPOB, TMPHUBICYCHHUIO IS
OCYILIECTBJIIEHUS JIEATEIIbHOCTH, MpeaycMoTpeHHoH yctaBoM OO, TOMOTHUTEIBHBIX
HMCTOYHUKOB (DMHAHCOBBIX U MaTEPUATBLHBIX CPEJICTB,;



e OpraHumsyeT paboTy IO TPOBEIACHHWIO aHAM3a W OIECHKH (PMHAHCOBBIX DPE3yJIbTaTOB
nestenpbHocTH OO, pa3paboTKe H peaju3alMd MEPONPHITHH IS MOBBIIICHUS
3¢ (HEKTUBHOCTH MCTIOIH30BAHMS OFOJKETHBIX CPEJICTB;

e o0ecreunBaeT KOHTPOJb 32 CBOCBPEMEHHBIM W IOJHBIM BBHIMOJIHEHUEM JIOTOBOPHBIX
00513aTeNBCTB, TOPSAKOM 0GOpMIICHHS (PUHAHCOBO-XO3HCTBEHHBIX OIIEPAIIHA;

e TPUHUMAET MEPHI IO 0OECIICYCHUIO0 HEOOXOAUMBIX COIMAIBHO-OBITOBBIX YCIOBHHA IS
00yJaromuxcsi, BOCMUTAaHHUKOB B paboTHUKOB OO;

e TOTOBUT OTYET YYPEAUTEIIO O TOCTYIUICHUM M PACXOJOBaHUM (DUHAHCOBBIX U
MaTepUaIbHBIX CPEJICTB,;

e PYKOBOJIUT paboTaMu Mo OJIar0yCTPOMCTBY, 03eseHeHuo 1 yoopke Tepputopun OO;

e KOOPAMHUPYET padOTY MOJTIYMHEHHBIX MY CITY>KO ¥ CTPYKTYPHBIX IMOpPa3ICICHHIA;

e BBINOJHSIET NPaBUIIA TI0 OXPAHE TPYJa U TOXKAPHOU OE30MaCHOCTH.

3. [IpaBa
3aMecTUTEeNh PYKOBOJUTEIIS UMEET IMPaBo:

—B IIPEJIENIaxX CBOEH KOMIIETCHIIUY U B IIOPSAAKE, ONPEIEIECHHOM YCTaBOM, 1aBaTh PACIIOPSKEHUS,
ykazaHus padotHukaMm OO u TpeboBaTh UX UCHOIHEHUS,

—IIPCACTABIAThL Ha PaCCMOTPCHUC pYKOBO,HI/ITeJ'ISI MPCIJIOKCHHUA 110 yJ'Iy‘lH_IeHI/IIO ACATCIIBHOCTHU
00;

—IOJIy4aTb OT pYKOBO,I[I/ITeﬂeﬁ " CIICHUATIUCTOB YUPCIKACHUA I/IH(bOpMaI_[I/IIO, HCO6XO,Z[I/IMYIO JIA
OCYIICCTBJICHHUA CBOCH JEITCIBbHOCTH,

—IHOANHXCBIBATE JOKYMCHTEI B IIpE€ACIax cBOEH KOMIICTCHIINH,

—TpeboBath OT pykoBoacTBa OO oKa3aHHsS COACHCTBUS B HCIOJIHEHHH CBOUX JOJKHOCTHBIX
00s13aHHOCTEN.

4. OTBETCTBEHHOCTD
3aMecTHTEIb PYKOBOJUTEIA HECET OTBCTCTBCHHOCTh.

—3a HEUCHOJHEHNE WM HEHaJIe)Kalllee HCIOIHEHHE CBOUX O0OS3aHHOCTENl — B COOTBETCTBHH C
TPYIOBBIM 3aKOHOIATEIHCTBOM,

—3a MpPaBOHAPYILIECHUS, COBEPUIEHHbIE B IEPUOJ] OCYIIECTBICHUA CBOEH NESITEIBHOCTH, — B
COOTBETCTBUM C  JCHUCTBYIOUIUM T'PaXIAHCKAM, AJMUHHUCTPATUBHBIM U  YI'OJIOBHBIM
3aKOHO/IaTEIbCTBOM;

—3a TNPUYMHEHHE MaTepUabHOTO ymepda — B COOTBETCTBUH C  JICUCTBYIOIINM
3aKOHO/JIaTEIbCTBOM.



